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Preliminary chapter. General provisions 

Article 1. Scope of application 

Adapted to Adema University School 

1. These academic regulations apply to all official bachelor's and master's degree 
studies taught by the Adema University School, in any of the teaching modalities in 
which they are taught. 

2. The students and teachers of these studies, as well as the technical, management and 
administrative and service staff of Adema, are subject to these regulations. 

Article 2. Job Definitions and Descriptions 

As established in the Academic Regulations of the University of the Balearic Islands 

1. For the purposes of the academic regulations, the following definitions are established: 
a) Supervening cause: situation that occurs after the date of enrolment and that prevents 

the academic activity from being carried out in the planned manner 
b) Centre: faculty, school, Centre for Postgraduate Studies or affiliated centre. 

c) Commitment to academic offer: list of subjects and/or teaching activities linked to 
official curricula that the units with teaching competences guarantee will be offered in 
an academic year. The Commitment to Academic Offer is known by the acronym COA, 
and will be referred to in this regulation. 

d) Subject coordinator: teacher who is responsible for coordinating the activities of all 
the groups of a subject within each study or set of studies. 

e) Take a subject: have an active enrolment for a subject. 

f) Student: person who has formalised enrolment in a study; it is considered this from 
the moment the enrolment is formalised and while it is active. 

g) Studying with differentiated dedication: student who has been authorised to study 
under special conditions, after having proven that he or she is in one of the cases that 
may entitle him or her to it in accordance with the regulatory provisions in force. 

h) Full-time student: student who does not have differentiated dedication. 

i) Continuation student: studying that is not a new student. 
j) Incoming mobility student: student enrolled in another university who, in accordance 

with a mobility programme, is studying part of their studies at the UIB. 

k) Outgoing mobility student: student enrolled at the UIB who, in accordance with a 
mobility programme, is studying part of the studies at another university and can 
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subsequently obtain recognition at the UIB for the subjects taken at the host university, 
in accordance with the corresponding mobility agreement previously established. 

l) New student: a student admitted in a given academic year and who has enrolled, or 
has been credited, for the first time in the study that is beginning, with the following 
exceptions: 

a. Student who changes locations. 

b. Student coming from a curriculum adaptation. 

c. Student admitted by the change of studies or university procedure with 90 or 
more recognized credits. 

m) Subject group: each of the large groups of a subject. 

n) Enrolment: The process of enrolment of a student in an academic year that includes 
the selection of subjects and assignment to the corresponding groups. Enrolment is 
considered active from the moment it is formalised until the end of the academic year 
or, where appropriate, until it is cancelled 

o) Teaching modality: category in which university degrees are configured according to 
the degree of face-to-face attendance. The modalities are face-to-face, hybrid and 
virtual.  

p) Enrolment extension plan: organisation of enrolment for each study before the start of 
the second semester, which will have been approved by the Academic Committee at 
the proposal of the centre. The extension plan must specify the subjects excluded from 
enrolment and must be published before the general enrolment period begins. By 
default, the plan of the previous academic year is understood to be extended. 

q) Enrolment requirements: set of conditions that must be met to enrol in the subjects 
that determine them. 

r) Group leader: teacher who is responsible for scheduling the academic activities of a 
subject group, including those of medium and small groups that are linked. 

s) Responsible for the study: 
● In the case of undergraduate studies, the dean of the faculty or the director of 

the school, who represents his or her centre and exercises the functions of 
ordinary direction and management. It may delegate to whomever it considers, 
individually or in bloc, the powers granted to it by this regulation. 

● In the case of master's degree studies, the director of the Centre for 
Postgraduate Studies, which carries out the functions of management, 
coordination and supervision of the activities of this centre and executes its 
agreements. It may delegate to whomever it considers, individually or in bloc, 
the powers granted to it by this regulation. 
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● In the case of affiliated centres, the delegate of the University for the affiliated 
centre, which has the function of academic control of the centre. It may 
delegate to whomever it considers, individually or in bloc, the powers granted 
to it by this regulation. 

t) Passing a subject: procedure by which it is proven that a student has achieved the 
competences of the subject; this can occur because you have taken the subject and 
passed its evaluation, or because you have obtained a credit recognition that prevents 
you from taking the subject. 

 
2. The definitions included in the current regulations on access and admission to official 

studies and the rest of the UIB's own regulations will also be considered. 

3. When deadlines are expressed in days, it will be understood that these are working days. 
When the last day of the period is not a working day, the period shall be understood to be 
extended to the first following working day 

2.0. The governance and administration of the centre   

As established in the UIB and ADEMA affiliation agreement. 

The composition and functions of which must be developed in these Regulations for the 
operation of the Centre correspond to the single-person and collegiate bodies provided for in 
the collaboration agreement for affiliation between the UIB and ADEMA. (Agreement, section 
C, stipulation 8) 

2.1. The centre 

As established in the UIB and ADEMA affiliation agreement. 

The University School (the Ownership of the Centre) is responsible for:  

- To organize the academic activities of students, with regard to the procedures for 
verifying their knowledge, systems for evaluating competencies, knowledge and skills 
and grades, as well as the development of complementary activities. (Agreement, 
stipulation 7; UIB Statutes, art. 55.1 and 57.2) 

- To draw up the Regulations for the Operation of the Centre. (Agreement, stipulation 21) 
- Adopt the necessary measures to promote the quality of the service, collaborate with 

the procedures for improvement, control and evaluation of quality and adjust its 
performance to the guidelines set by the competent university bodies. (Agreement, 
stipulation 22)  

- To freely hire teaching staff, considering the criteria of suitability, the conditions of 
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qualification required by current legislation and obtaining the Rector's Venia Docendi 
(Agreement, stipulation 12)  

- To prepare proposals for curricula and their modifications. (UIB Statutes, art 57.1) 
- Promote cultural and university extension activities. (UIB Statutes, art. 57.8) 
- Coordinate the Teaching Guides of the subjects of the curricula. (UIB Statutes, art. 

57.9) 
- To propose the implementation of new studies. (UIB Statutes, art. 57.10) 
- To set up committees to coordinate the teaching and activities of the centre under the 

presidency of the vice-rector with competence in matters of academic organisation or 
to whom he delegates. (UIB Statutes, art. 75.1) 

2.2 The Board of Trustees of the School 

As established in the UIB and ADEMA affiliation agreement. 

College. The Board of Trustees must be constituted with a part of its members appointed by 
the Rector of the UIB and another part appointed by the heads of the ADEMA University School.  
(UIB Statutes, art. 73.1; Convention, paragraph C, stipulation 10a) 

Its functions will be: 

- To regulate the operation of the centre. (UIB Statutes 73.1; Agreement, stipulation 10) 
- To approve the Regulations for the operation of the centre, in which the functions of 

the different single-person and collegiate bodies will be defined. (Agreement, 
stipulation 8) 

- To initially approve the proposals for study plans and their modifications. (UIB 
Statutes, art. 29.2) 

- To approve the annual report of activities. (UIB Statutes, art. 29.4) 
- Create commissions with representation from the different sectors of the university 

community chaired by the Director or Deputy Director to study specific problems. (UIB 
Statutes, art. 29.6) 
 

2.3. President of the Board of Trustees.  

As established in the UIB and ADEMA affiliation agreement. 

He will be a head of the ADEMA Entity 

He will exercise and supervise all the functions of the Centre and the Board of Trustees. 
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2.4. Academic Director 

As established in the UIB and ADEMA affiliation agreement. 

A single-person position that combines the positions of University Delegate and Director of the 
Centre. He must be appointed by the UIB. It must be a professor with permanent links to the 
UIB. (Agreement, stipulation 10) 

Its functions will be: 

- The academic control of the centre. (UIB Statutes, art. 74; Agreement, stipulation 6)  
- Direct, coordinate and supervise the activities of the school. (Statutes, art. 49.1) 
- Present the plan of the activities that the school has developed during the academic 

year and the annual report of activities carried out. (Statutes, art. 49.4) 
- To exercise all the powers that may be attributed to it by the laws, the Statutes or the 

corresponding implementing regulations and all those that have not been expressly 
attributed to other bodies, as well as to inform the Board of Trustees of the School of 
the actions derived from these powers. (Statutes, art. 49.7) 

2.5. Academic Secretary 

As established in the UIB and ADEMA affiliation agreement. 

It is one of the single-person bodies of the Centre, appointed by the Head of ADEMA.  

The secretary of the centre is also the secretary of the School's Board of Trustees.  

Its functions will be: (Statutes, art. 53.1). 

- To be the notary of the minutes and agreements of the bodies of the centre.  
- To have custody of the books of minutes. 
- Issue the certificates, agreements and all those acts or facts that appear in the official 

documents of the centre. 
- Coordinates and directs the management of the academic administration of the 

centre 
 

2.6. Deputy Director (Head of Studies). 

As established in the UIB and ADEMA affiliation agreement. 

Appointed by the Owner of the ADEMA Centre. 

Its functions will be: 
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- To assist the Director of the School in his functions, coordinating and directing the 
activities assigned by the Director. (Statutes, art. 52.3) 

 

2.7. Other bodies.  

As established in the UIB and ADEMA affiliation agreement. 

At the initiative of the Owner of the Centre and in compliance with the Statutes of the UIB and 
the Collaboration Agreement for affiliation between ADEMA and the UIB, all those bodies 
necessary for compliance with current regulations and the correct implementation and 
development of the study plans will be created. 

Chapter I. Teaching Organization 

Article 3. Calendar of academic and administrative actions 

As established in the Academic Regulations of the University of the Balearic Islands 

1. Before the start of the enrolment period, each academic year the Governing Council, at 
the proposal of the Academic Commission, will approve the academic calendar, which 
will include: 

a. The start and end date of the academic year. 
b. The first and second semester teaching periods. 
c. The evaluation periods. 
d. The deadlines for closing and signing the minutes. 
 

2. In order to be able to correctly carry out all the administrative actions of admission and 
enrolment, each academic year the Academic Committee will approve a calendar, which 
will include, among others: 

a. The pre-enrolment, enrolment and extension deadlines. 
b. The date of publication of the teaching guides by the centres before the start of the 

enrolment period. 
c. The deadline for approval of the schedules of academic activities by the centres 

before the start of the enrolment period. 
 

Article 4. Subject Offerings 

As established in the Academic Regulations of the University of the Balearic Islands. 
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1. The offer of subjects in a study is the responsibility of the centre. For the offer of 
optional subjects, the heads of studies involved must be consulted. 

2. The offer of optional subjects may be modified annually, provided that the resulting 
offer allows students to obtain the degree. 

3. When in order to obtain the degree it is compulsory to complete and pass a specific 
curricular itinerary, a specialisation or a speciality that includes a defined set of 
optional subjects, these must be available so that students who have passed at least 
one subject of the itinerary, the specialisation or the speciality can complete it, with 
ordinary enrolments,  and thus acquire the degree with the itinerary, the mention or the 
specialty. 

4. The centres will ensure that during the process of extinction of a study plan, an offer of 
optional credits is maintained that allows students to obtain the degree. 

5. The student may enrol and take examinations for electives only during the academic 
year in which they are offered. 

Article 5. Subject coordinator and teacher responsible for the subject group 

As established in the Academic Regulations of the University of the Balearic Islands 

1. In the case of undergraduate studies, the designation of the subject coordinator must 
follow the following criteria: 

a. The competent head of studies must appoint him or her from among the 
professors who, preferably full-time, teach the subject and can assume the 
function in accordance with current regulations. 

b. In the case of subjects in the same curriculum with a single subject group, the 
subject coordinator is the teacher responsible for the subject group. 

c. As for the end-of-studies project and external internships, the coordination 
corresponds to the head of studies. 

d. In the case of subjects shared by two or more departments: 

i. The subject coordinator can be a professor from any of the 
departments involved. 

ii. If, according to the previous point, an agreement is not reached, the 
department with a higher percentage of hours assigned will appoint the 
subject coordinator. If there is an equitable distribution, the 
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departments involved will agree on who will assume the task of 
coordinator, after hearing the person responsible for the study. 

iii. If, according to the previous point, an agreement is not reached either, 
the departments will alternate each academic year in order to appoint 
the coordinator. 

2. The functions of the subject coordinator are as follows: 

a. To ensure that the academic activities of all the teachers who teach the subject 
are adjusted and to carry out the pertinent procedures to allow an adequate 
academic development, according to the guidelines of each centre. 

b. Prepare the teaching guide, with the collaboration of the teachers responsible 
for the subject group and send it for validation. 

c. Ensure that the competences of the subject are in line with the verified report 
of the syllabus and, where appropriate, submit, together with the lecturer in 
charge of the subject group, proposals for improvement to the person in charge 
of the degree. 

3. In the case of undergraduate studies, the designation of the professor responsible for 
the subject group must comply with the following criteria: 

a. The competent head of studies must appoint him/her, for each of the large 
groups, from among all the professors who, preferably full-time, teach in the 
same subject group. 

b. When a single teacher oversees the teaching a subject group, he or she will be 
responsible. 

c. If the teaching of a subject group is taught only by associate professors, any of 
them may be responsible. 

4. The functions of the teacher responsible for the subject group are the following: 

a. Collaborate with the subject coordinator in the preparation of the teaching 
guide. 

b. Propose and justify, where appropriate, the adaptation of the methodology, 
assessment and bibliography of a given subject group, in accordance with the 
guidelines established in these regulations, for the preparation of teaching 
guides. 

c. Organize academic activities following the guidelines of the subject 
coordinator. 
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d. Enter the final grades in the corporate application, transfer them to the minutes 
and close and sign the group minutes. 

e. Formulate, where appropriate, together with the subject coordinator, 
proposals for improvement of the subject to the person responsible for the 
degree. 

5. In the case of master's degree studies, the assignment of the lecturer responsible for 
the subject group and, where appropriate, the subject coordinator will follow these 
criteria: 

a. The director of the master's degree will make a proposal for assignment and 
send it to the Centre for Postgraduate Studies.  

b. If there are lecturers who are not attached to any department of the UIB, the 
director of the master's degree, in agreement with the Centre for Postgraduate 
Studies, will make the proposal for the assignment of teaching and, where 
appropriate, approve it. 

Article 6. Teaching guides 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The subject coordinator must prepare and send the teaching guide for the subject to 
be validated within the period set by the established calendar, in accordance with the 
criteria set by the Board of Trustees of the Adema University School and the guidelines 
of the person responsible for the study, who must validate and publish the teaching 
guide within the corresponding period. Once this period has expired, the teacher may 
publish the teaching guides that remain pending dissemination or request the head of 
studies to appoint a new subject coordinator, without prejudice to the responsibility of 
the teacher who has not delivered the guide on time. 

2. The teaching guide for the subject may contain the methodology, assessment and 
bibliography adapted for each of the groups. This adaptation must be motivated by the 
fact that they are subjects with the same code that are taught in different studies, 
groups of the same subject where teaching innovation techniques are applied that 
improve the approach to the subject, or groups of a subject with differential 
characteristics such as, for example, virtual teaching modality or teaching taught in a 
foreign language. This adaptation of the teaching guide must be approved by the study 
board. 

3. The Board of Trustees of the Adema University School ensures the overall coherence 
and adequacy to the verified report of the teaching guides of all subjects. 
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Article 7. Programming of academic activities 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The centre will draw up the timetables for academic activities in accordance with the 
teaching organisation of the studies, the list of spaces assigned and the established 
calendar and, where appropriate, the procedure approved by each centre or 
competent body. It will also set the calendar of the assessment activities 
corresponding to the extraordinary assessment period, trying to minimise the overlap 
of dates between subjects of the same study. It will also coordinate the calendar of 
continuous assessment activities and ensure that the programming of these is 
balanced between all the subjects of the same course and semester. 

2. Except for the month of August, the Christmas holidays and the Easter holidays, the 
teacher must indicate the hours of face-to-face attention to the student to resolve 
doubts and questions about the subject taught or about the student's curriculum. 
Face-to-face student care must take place at the UIB premises or, in the case of 
students from affiliated centres, at those of these centres. 

Student support can also be by phone, email, or online. Electronic tutorials will 
preferably be answered within three days and, in any case, within a maximum period 
of five days. 

3. If, for any justified reason, a teacher is unable to attend to students during the 
established hours, they will communicate this in the most effective way. 

Article 8. Advertising of the teaching organization 

As established in the Academic Regulations of the University of the Balearic Islands 

1. They must be made available to the student, on the UIB website, before the start of the 
enrolment period of each academic year, at least: 

a. The teaching guides for the subjects, preferably in three languages: Catalan, 
Spanish and English. 

b. The schedules of the face-to-face activities that will be taught in large groups 
and in medium groups. 

c. The dates of the extraordinary evaluations. 

2. At the beginning of each subject, the student must have at his disposal the 
programming of all the continuous assessment procedures. 

Article 9. Changes in the teaching organization 
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As established in the Academic Regulations of the University of the Balearic Islands 

1. It is the individual right of each student to maintain the dates and times of academic 
activities published before the start of the enrolment period of each academic year. 
The person responsible for the study may authorize a modification in any of the 
following cases: 

a. When all parties involved explicitly express themselves in writing, jointly, in 
favour of a change and space is available. 

b. When for any reason the published schedules become absolutely unfeasible. 

2. It is an individual right of each student that the teaching guide published before the 
start of the enrolment period of each academic year is kept and applied. The person 
responsible for the study may authorize changes for justified cause, and in this case 
the teaching guide with the changes will be modified and republished. 

3. If, for any justified reason and unexpectedly, a professor is unable to teach the 
assigned teaching at the established time, this professor must notify students directly 
through the corresponding tools of the virtual campus and, as far as possible, must 
also notify the head of studies and the administration. 

Chapter II. License plate 

Article 10. Enrolment requirements 

As established in the Academic Regulations of the University of the Balearic Islands 

1. Some subjects may have curricular enrolment requirements, which must be defined in 
the curriculum. 

2. In any case, the student must comply with the permanence regulations that are 
applicable to them. It must pay attention to: 

a. The conditions that, if applicable, must be met in order to be able to enrol in 
subjects in higher years. 

b. The number of enrolments available to pass each subject. 

c. The minimum number of credits that must be passed to continue the studies. 

Article 11. General Enrolment 

As established in the Academic Regulations of the University of the Balearic Islands 
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1. The student must formalise the enrolment in accordance with what is specified in the 
regulations and in the instructions established for this purpose. 

2. A new student must have obtained admission as a prerequisite for formalising their 
enrolment, except in the cases provided for in the current regulations on access and 
admission to official studies.  
Students who have completed, in whole or in part, official university studies and wish to 
start other studies at the Adema University School, as well as students from another 
university who have taken, in whole or in part, official studies and want to start or continue 
studies at the Adema University School, must also comply with the provisions of this 
section and must follow the procedures established in the regulations for the recognition 
and transfer of credits of the Adema University School. 

3. The number of credits to which a full-time student can enrol each year may not exceed 130 
percent of the dedication established for the course with the most credits in the 
corresponding curriculum, unless expressly authorized by the person responsible for the 
study. 

4. It is the responsibility of each student to have verified that they can carry out the training 
and assessment activities as scheduled and that they can meet the requirements 
established in the corresponding teaching guide. 

5. The student entering new undergraduate studies must have in the record, between the 
credits for which he has enrolled, and the credits recognized, at least 48 credits of the 
subjects of the first year, in accordance with the structure of the corresponding 
curriculum. In the case of students who have been recognised as students with 
differentiated dedication, this minimum number must be understood to be reduced to 24 
credits. 

6. The student who is new to master's degree studies must have at least 30 credits in the 
academic record, between the credits for which they have enrolled, and the credits 
recognized. In the case of students who have been recognised as students with 
differentiated dedication, this minimum number must be understood to be reduced to 15 
credits. 

7. A student may not formalise more than one ordinary enrolment per subject each academic 
year.  

8. For all purposes, the date on which the enrolment is formalised will be called the date of 
enrolment, regardless of subsequent modifications. 
 

9. Continuation students who have not formalised their enrolment at the beginning of the 
year's academic activity may formalise it with respect to second semester and annual 
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subjects, in accordance with the deadline established in the calendar of actions approved 
by the Academic Committee. The formalisation of enrolment will be conditional on the 
enrolment extension plan of the corresponding centre. 

Article 12. Additional Tuition 

As established in the Academic Regulations of the University of the Balearic Islands 

1. Students who have exhausted the general enrolments enabled to pass a subject and have 
not succeeded, may request from the person responsible for the study as many additional 
enrolments to be able to pass it as the applicable permanence regulations allow.  

2. In undergraduate studies, the student must specify whether he or she wants to be 
evaluated by the tribunal. In master's degree studies, subjects with additional enrolment 
will always be evaluated by a panel. 

3. In the case of undergraduate studies, once the form of evaluation has been 
communicated, the student will have five days to desist from being evaluated by the panel 
and, therefore, will be evaluated like the rest of the students in their group. 

4. The refusal of the additional enrolment must be justified, and against this refusal, the 
student may file an appeal addressed to the Rector of the UIB. 

Article 13. Enrolment of students with differentiated dedication  

As established in the Academic Regulations of the University of the Balearic Islands 

1. For a student to be considered studying with differentiated dedication, they must prove 
that they are in one of the following cases: 
a. Be working with an average dedication equivalent to at least half of the maximum 

duration of the ordinary working day.  
b. Be affected by a physical, sensory or mental disability, to a degree equal to or greater 

than 33 percent. 
c. Be 45 years of age or older on the start date of the academic year. 

 
d. Being in a situation of family protection or having to take care of dependents. 

 
e. Have the status of high-level or high-performance athlete. 

 
f. To be enrolled full-time during the current academic year in an official higher artistic 

education, in any of its specialties. 
 

g. Having a serious illness or having suffered an accident that prevents full-time 
university studies with full time. 
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h. Be a beneficiary or applicant for international protection. 

 
i. Prove the status of victim of gender violence 

 
j. Be in other extraordinary situations that the competent body assesses as determining 

factors to be incorporated into the situation of dedication to the part-time study. 
 

2. The cases provided for in letters a), d), e), f), g), h) and y) must be accredited each year. The 
cases indicated in letters b) and j) must be accredited the first time and, if the condition 
changes, the student must inform of this circumstance.  
 

3. Applications to obtain the status of student with differentiated dedication must be 
submitted, in the case of new students, during the pre-registration period and, in the case 
of continuing students, before the enrolment period for bachelor's degree studies begins 
and until the end of the enrolment period for master's degree studies.  

 
4. If during the first semester there is a sudden modification of the conditions detailed in the 

first section of this article, the student may make an application to obtain the status of 
student with differentiated dedication outside the period established in the previous 
section. If the application is made before the start of the enrolment extension period, it will 
be possible to reduce the number of credits enrolled to the minimum provided for in these 
regulations, but only modifications may be made to the number of credits in the second 
semester in which the student has enrolled and to the academic conditions of the second 
semester subjects. For the purposes of the provisions of these regulations, with respect to 
differentiated assessment itineraries, the condition of student with differentiated 
dedication may be applied to the subjects of a semester if the application has been 
submitted before the tenth day of academic activity of this semester and the resolution is 
upheld. 

 
5. The resolutions of applications from students with differentiated dedication correspond to 

the academic director competent in matters of undergraduate or postgraduate teaching, 
as appropriate, or to the person delegated by him/her. 
 

6. As for the enrolment procedure, students with differentiated dedication will be governed 
by the provisions of these regulations relating to general enrolment.   

 
7. Centres may establish and publish, before the start of the enrolment period, a limitation 

on the maximum number of credits for which students with differentiated dedication can 
enrol. 

Article 14. Enrolment in the dying curricula 
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As established in the Academic Regulations of the University of the Balearic Islands 

1. In the event of enrolling in a study in extinction, the extinction plan specified in the 
verification report of the corresponding study plan will be applied. 
 

2. The termination of the curriculum will be governed by the provisions of the termination 
plan specified in the report. If nothing is indicated, the following provisions will apply: 
a. The student will have, for each subject, the number of enrolments without teaching 

agreed by the centre, with a maximum of two, which will be formalised in the years 
immediately following the last year with teaching of the subjects. 
 

b. If there is a master's degree curriculum in force with a table of recognitions that 
provides for the possibility of recognising at least 80 per cent of the credits of the 
degree in extinction, without taking into account the master's degree final project, the 
student will have a maximum of one year of enrolment without teaching. 

 
c. The student can enrol for the first time in a subject without teaching under the 

conditions just mentioned, provided that the previous academic year has been 
enrolled in a subject of the same or subsequent years. 

 
d. Exceptionally, students who have exhausted the maximum number of enrolments 

referred to in letter a) of this section may request, in the immediately following year, a 
final enrolment without teaching from the vice-rector responsible for undergraduate or 
postgraduate teaching, who will decide, in consultation with the person responsible 
for the study. 

 
e. Enrolments without teaching will entitle the student to attend the tutorials of the 

assigned teaching staff and to be evaluated. 
 

f. The professor responsible for attending to and evaluating the students of a subject 
without teaching is the professor who was the coordinator of the subject in the last 
academic year in which the subject was taught. If this is not possible, it will be in charge 
of the lecturer designated by the corresponding department or, in the case of master's 
degree studies or affiliated centres, when the lecturer is not attached to any 
department of the UIB, by the person responsible for the study. 

 
g. The evaluation of a subject without teaching will respect the contents of the teaching 

guide of the last year in which it was taught and, whenever possible, the evaluation 
conditions. In the event of obvious difficulty in respecting the assessment conditions 
(such as continuous assessment systems), the teacher in charge must establish an 
adapted alternative assessment system that ensures an effective assessment of the 
competences of the subject. 
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h. In the event of impossibility of establishing an alternative evaluation system (such as, 

for example, due to difficulties in the organization of laboratory or clinical practices, 
field trips, etc.), the centre may close the enrolment without teaching, although it will 
have had to announce it one year before the expiration of the subject. 

 

Article 15. Enrolment for academic supervision 

As established in the Academic Regulations of the University of the Balearic Islands 

1. If the external internships or the defence of the end-of-studies project cannot be carried 
out during the first active enrolment, the student may enrol again the following academic 
year. This enrolment may be for academic supervision if the regulations established by the 
centre responsible for the studies so provide. 
 

2. The enrolment fee for academic tutoring will count as the second enrolment and will entail 
a reduction in the amount of the enrolment fee in accordance with current regulations. 
 

3. If the tutoring period ends without having passed the subject, the following enrolments will 
be ordinary. 

Article 16. Extracurricular Tuition 

As established in the Academic Regulations of the University of the Balearic Islands 

1. Extracurricular enrolment is that which corresponds to a person who, despite not having 
admission to a certain study, enrols in one or more subjects for reasons of personal 
interest, and entitles them to the issuance of the corresponding accreditation of the 
credits passed. 
 

2. The application for extracurricular enrolment must be addressed, during the general 
enrolment period, to the person responsible for the study, who will decide on it after 
examining the applicant's profile, the availability of resources and, where appropriate, the 
centre's own regulations.  

 
3. Students who enrol in a subject extracurricular will enjoy, within the scope of the subject, 

the same rights and duties as other students. 
 

4. Subjects passed under an extracurricular enrolment regime can be recognised in an 
official degree up to a maximum of 60 credits in the case of a bachelor's degree or 30 
credits in the case of a master's degree. Exceptionally, this limit can be exceeded to be 
able to recognize complete subjects or by simultaneity of studies.  
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5. Under no circumstances will extracurricular enrolment be accepted for students who are 

enrolled or have an open file in an official UIB curriculum and ask to be able to make an 
extracurricular enrolment of subjects that are part of this curriculum. 

Article 17. Enrolment of mobility students 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The outgoing mobility student is subject to the enrolment conditions established in these 
regulations. 
 

2. The enrolment of an incoming mobility student must be subject to the availability of 
resources and will be adapted to the published academic conditions. 

Article 18. Enrolment for two studies 

As established in the Academic Regulations of the University of the Balearic Islands 

1. A bachelor's, master's or combined programme study can only be started in the same 
academic year. 

2. Students continuing a bachelor's or master's degree can enrol in another study, 
following the access procedure determined by UIB regulations. However, a student 
cannot have two enrolments simultaneously in a combined programme of official 
studies and in one of the studies that are part of it. 

3. The student who opts for the simultaneity of two studies must abide by the teaching 
conditions of each one. The coincidence of academic activities between both studies 
will not be considered justified cause for group changes or changes in the dates of 
evaluation activities. 

Article 19. Group assignment and changes  

As established in the Academic Regulations of the University of the Balearic Islands 

1. Each centre will determine and make public, before the start of enrolment, the criteria 
for assignment and change of group. 

2. Each school may establish criteria for the reassignment of medium and small groups, 
provided that they are regulated in its own regulations. 

3. You can only change groups within the location where the student has been admitted 
and is enrolled. 
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Article 20. Changes in tuition 

As established in the Academic Regulations of the University of the Balearic Islands  

1. The first deadline to make changes in the enrolment of the entire academic year will be 
until six days after the start of the academic activity of the first semester. 
 

2. In the centres where it is authorised, there may be a second period to make changes in 
the enrolment of subjects for the second semester, which will be up to six days after 
the start of the academic activity of the second semester. These changes will be 
conditional on the plan to expand the enrolment of the centres. In the case of master's 
degree studies, in this second period, with the approval of the master's degree 
management, the subjects of external internships and final project of master's degrees 
of more than 60 credits in which these subjects are from the first semester may be 
included for the second semester. 

 
3. Changes in enrolment may not lead to a reduction in the credits previously enrolled, 

except in cases where the result is equal to or greater than 100 percent of the 
dedication established for the course with the most credits in the corresponding 
curriculum. 

4. During the period of change of enrolment, the student may assert a condition of 
exemption from prices that he or she has not indicated during the formalisation of the 
enrolment, without prejudice to the date on which the student had to comply with the 
condition.  
 

5. Centres can regulate changes in the enrolment of external internships and end-of-
studies projects. 

Article 21. Temporary suspension of the student's academic rights 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The suspension of academic rights will imply the blocking of academic and 
administrative services, in the sense that the student will lose the right to access the 
Virtual Campus and to be graded, as well as to request other administrative services, 
such as the official academic certificate. 

2. The suspension of the student's academic rights may be resolved in the following 
cases: 

a. Total or partial non-payment of enrolment receipts within the deadlines and 
under the conditions established in the regulations on the public prices of 
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academic and administrative services corresponding to official studies at the 
UIB. 

b. Not having submitted the documentation required for enrolment within the 
established deadlines. 

c. Document forgery. 

3. In the event of total or partial non-payment, the unpaid amount will remain as pending, 
without the right to any refund. 

4. The suspension may be reversed provided that the student amends the situation within 
a period that ends on 15 December for first semester subjects, or on 30 April for second 
semester and annual subjects, except in the case of letter b) of section 2 of this article, 
with respect to which the deadlines established in the calendar of actions will apply. 

5. Exceptionally, and with an official social report, the vice-rector responsible for 
undergraduate or postgraduate teaching, as appropriate, may reverse the suspension 
of academic fees for non-payment. 

 

Article 22. Cancellation of enrolment 

Based on the provisions of the Academic Regulations of the University of the Balearic Islands 
appropriate to Adema 

1. The cancellation of enrolment can be total or partial and can be processed ex officio 
or at the request of the student.  

2. The total cancellation affects all the subjects that make up the enrolment and means 
the loss of student status. This cancellation will mean the rejection of the scholarship 
application, if it has been requested, and the student must assume the economic 
consequences that arise. 

3. The partial cancellation only affects the subset of the subjects that make up the 
enrolment. This cancellation will entail, where appropriate, the review of the 
scholarship application, and the student must assume the economic consequences 
that may arise. 

4. The cancellation of enrolment will have the following consequences:  
a. The student will lose the rights to participate in academic activities, to be 

evaluated and to have any credit of the cancelled enrolment incorporated into 
the file.  

b. Cancelled enrolment will not be considered for the purpose of calculating the 
number of enrolments available to students to pass each subject.  
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5. The condition of "not presented" in a subject cannot in any case be a reason for 
cancellation of the enrolment. 

Article 23. Cancellation of ex officio registration  

Based on the provisions of the Academic Regulations of the University of the Balearic Islands 
appropriate to Adema 

1. The ex officio cancellation will occur in the following cases: 

a. Favourable resolution of recognition of a subject for which the student was already 
enrolled. 

b. Not having submitted the documentation required in the enrolment within the 
established deadlines  

c. Other justified reasons or regulated in other regulations 

 
2. In cases of cancellation, the total or partial economic debt will remain and there will be no 

right to a refund of the amounts paid. In all cases, the cancellation of enrolment does not 
exempt from payment of the expenses of the enrolment sections in proportion to the 
period of teaching enjoyed, established by the ADEMA University School. 

3. A new student whose enrolment is cancelled ex officio will automatically lose the place 
obtained. If he/she wants to re-enrol in the same study for another year, the student must 
apply for admission again.   

Article 24. Cancellation of enrolment at the request of the student 

Based on the provisions of the Academic Regulations of the University of the Balearic Islands 
appropriate to Adema 

1. Any student may request a total or partial cancellation of enrolment, justifying the reason 
for the request and providing documentation accrediting it, within the first twenty days of 
the academic activity of the first semester. Applications will be accepted, but this will not 
imply a refund of the enrolment fee. 

2. Any student may request the cancellation of enrolment, in whole or in part, in a 
documented and reasoned manner, due to a supervening force majeure because that 
makes it impossible to continue their studies in the academic year for which they have 
enrolled. The justified cases are as follows: 

a) Serious illness of the student or a family member up to a second degree of 
consanguinity or affinity. 
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b) Disability situation recognised by the Dependency Care Service of the Government 
of the Balearic Islands or its counterpart. 

c) Significant deterioration of the economic situation of the family unit. 

d) Refusal of the visa or inability to obtain it within the established period and in the 
appropriate manner. 

e) Hiring or relevant change in working conditions, if these have occurred beyond the 
student's control 

f) Being a victim of gender violence. 

g) Another cause that has a similarly exceptional character. If the student submitting 
the application is a new student and requests the cancellation of all enrolment, if 
the request for total cancellation of enrolment is upheld for supervening cause, 
he/she will be entitled to reserve a place for the following academic year, albeit 
only once. 

3. The application for cancellation of enrolment due to supervening causes can be 
submitted: 

a. Until the day before the start of the complementary assessment period of each 
semester, in the case of undergraduate studies. 

b. Until November 30 for first semester subjects and until April 30 for second 
semester and annual subjects, in the case of master's degree studies. 

4. The cancellation of enrolment for supervening reasons will not in any case entail the 
refund of the amounts corresponding to the administrative concepts of the enrolment. 

5. The cancellation of enrollment due to unforeseen circumstances will not, under any 
circumstances, result in the refund of amounts corresponding to administrative fees for 
enrollment. However, the amounts paid by the student for enrolled credits may be 
refunded based on the date of the request: 

a. If the request is formalized within the first twenty days of academic activity in 
each semester: 100% will be refunded. 

b. If the request is formalized after the first twenty days from the start of academic 
activity in each semester and until November 30 for first-semester subjects, or 
until April 30 for second-semester and annual subjects: 75% will be refunded, 
except in the case specified in letter e) of paragraph 2 of this article, in which 
25% will be refunded. 

c. If the request is submitted after December 1 for first-semester subjects or after 
May 1 for second-semester and annual subjects: no refund will be given. 
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6. The request for cancellation of enrolment will be resolved by the President of the Board 
of Trustees responsible for undergraduate or postgraduate teaching, as appropriate, 
or by the person delegated. In the resolution, the President of the Board of Trustees will 
indicate whether the refund of the amounts is appropriate or not, as well as the 
academic effects of the cancellation. The Vice-Rector may consider, in exceptional 
circumstances and in a justified manner, requests for cancellation of enrolment due 
to supervening causes submitted after the deadline and refund percentages other than 
those provided for in section 4 of this article. 

Article 25. Procedure for exemption from curricular internships in continuity 
subjects for the following academic year  

Specific to the Adema University School. Not in UIB regulation 

Those students who have passed the academic internships in a subject, pending to pass only 
the theoretical part, may request an exemption from the internship for the following academic 
year, complying with the procedure established for this purpose by the Quality Assurance 
Committee of the Centre. 

Chapter III. Evaluation 

Article 26. Responsibility for evaluation 

As established in the Academic Regulations of the University of the Balearic Islands 

The evaluation of students is the responsibility of the ADEMA University School and must be 
carried out by the professors of each subject, except in the case of evaluation by panel and 
other exceptional situations for which the Quality Assurance Committee will seek an 
appropriate solution. 

Article 27. Abstention and recusal of the teacher 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The following are grounds for abstention and, where appropriate, for recusal of 
teachers: 
a. Have a marital bond, assimilable de facto situation or kinship of consanguinity or 

affinity up to the fourth degree with the student, as well as the fact of sharing a 
professional office or being associated with it for advice, representation or 
direction.  

b. Have close friendship or manifest enmity with the student. 
c. Any cause provided for in Law 40/2015, of 1 October, on the legal regime of the 
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public sector. 
 

2. The lecturer in whom any of the causes mentioned in the first section of this article 
occur must communicate this circumstance to the director of the department or, in 
the case of master's degree studies or affiliated centres, when in neither case the 
lecturer is attached to any department of the UIB, to the person responsible for the 
study,  so that they can apply the measures set out in section 4 of this article.  
 

3. If any of the causes mentioned in section 1 of this article occur and the lecturer has not 
communicated his abstention, any member of the university community may address 
the request for recusal to the director of the department or, in the case of master's 
degree studies or affiliated centres, when in neither case the lecturer is attached to any 
department of the UIB.  to the person in charge of the study, who will issue the 
corresponding resolution after a hearing with the challenged teacher. 

 
4. In the event of grounds for abstention or recusal, the following measures shall be 

applied: 
a. In any case, the evaluation of the student will be carried out by a professor 

different from the one in whom the grounds for recusal concur. This other 
teacher will sign the corresponding minutes.  

b. Where appropriate, it will be accommodated with all academic effects, in 
another group of the same subject. 

Article 28. Evaluation periods 

Based on the provisions of the Academic Regulations of the University of the Balearic Islands 
appropriate to Adema 

1. The evaluation periods of the subjects will be established in the calendar of each 
academic year. These periods follow one after the other and are:  

a. the period of continuous evaluation that will take place during the teaching 
period of each corresponding semester and should be the main source of the 
subject. 

b. The extraordinary evaluation period, in which recovery activities may be 
scheduled, where appropriate.  
 

2. In subjects of less than six credits, the assessment elements corresponding to the 
extraordinary assessment periods may be carried out during the teaching period of the 
subject. 

3. Regarding the evaluation of master's degree studies, although this should preferably 
be adjusted to the scheme of the three periods mentioned, given the peculiarities of 



 

27 
 

the subjects or the conditions previously established in the curriculum, a different 
scheme of periods may be established. 

4. End-of-studies projects and external internships are excluded from the application of 
this article. 

Article 29. Matching Assessment Test Dates 

As established in the Academic Regulations of the University of the Balearic Islands 

1. Regarding the complementary and extraordinary assessment periods, it is considered 
that there is a coincidence of assessment tests between two subjects of the same 
study or combined programme when there is less than three hours of separation 
between the end of one test and the start of the next.  

2. In the event of a coincidence, it must be communicated in writing to the person 
responsible for the study within the period established in the calendar of actions. 

3. To correct the coincidence of dates, the student will be offered the possibility of taking 
one of the tests at an alternative time or date and under similar conditions to the rest 
of the students. The date of the test will preferably be within the corresponding 
evaluation period and always before the closing date of the minutes. 
 

4. Schools can define the rules to determine the subject for which an alternative date and 
location should be offered. If the school has not defined them, the following will apply: 

1) In the event of a coincidence of exams for a subject that is optional for the 
student with a subject that is compulsory or basic training, an alternative 
date for the optional one must be proposed. 

2) Otherwise, the centre will offer alternative dates for the exams of the 
subjects with fewer students enrolled.  

5. This article will not apply to continuous assessment tests, but neither will it apply to 
complementary and extraordinary assessment periods when a student has also 
enrolled in subjects per semester than those established in their study plan. However, 
in these cases the person in charge of the study will try to find a solution to minimize 
the effects of the coincidence. 

Article 30. Assessment at a different location 

Does not apply to the Adema University School  

Article 31. Advance Assessment  
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As established in the Academic Regulations of the University of the Balearic Islands 

1. The early evaluation of a subject consists of evaluating a second semester or annual 
subject, previously taken, during the evaluation periods set for the first semester 
subjects of the same academic year.  

2. The request for early assessment must be made during the month of October to the 
corresponding administrative services, except for the request for early assessment of 
end-of-studies project subjects, whose deadlines will be set by the centre. 

3. Unless the centre has specific regulations in this regard, the early assessment will be 
granted by the person in charge of the study provided that the following conditions are 
met at the same time: 

a. Early assessment of a maximum of two subjects and the final project can be 
requested, provided that the student can finish the studies in the first semester. 

b. The student must have exhausted at least one enrolment in the subject, except for 
end-of-studies project subjects and compulsory internships, for which it is not 
necessary to meet this requirement. 

c. The teacher responsible for the subject group must agree. If you do not agree, if 
there are other groups and the teacher responsible for any other group agrees, the 
change to this other group will be authorized, if the student requests it. 

4. The granting of the early assessment implies the waiver of the student from any other 
assessment during the academic year in question. 

Article 32. Running the assessment tests 

As established in the Academic Regulations of the University of the Balearic Islands 

1. The face-to-face assessment tests will be held in the assigned classroom. 

2. It is the obligation of every teacher to identify students and ensure that the assessment 
tests will be carried out with the maximum guarantees and with the minimum risk of 
academic fraud or behaviour contrary to the Code of Integrity. The teacher can identify 
the student by means of an ID card, passport, UIB card or other reliable means, which 
may be required just before the assessment test is carried out or while it is being 
carried out. 

3. The student has the right to: 

a. Have a clearly stated statement of the questions and with an indication of the 
score, at least, of each question. 

b. Know the duration of the assessable activity. 
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c. Have a statement delivered individually, if the evidence is of a written nature. 

d. Receive documentary proof at the end of the test, if requested, proving that they 
have taken it. 

4. In the case of oral assessment tests, this will be public if requested by the teacher or 
the student who must take the exam. The student has the right, apart from what is 
specified in the previous section, to know the order in which they will take the exam at 
least five days before the date established for the oral assessment test. In general, the 
test must be recorded, except in the following cases: 

1) That the student renounces, in writing, which will imply an implicit waiver of the 
possibility of review, ordinary and extraordinary, of the element in question. 

2) That the evaluation test is before a tribunal. 

3) That the oral tests are part of a continuous assessment procedure and are carried 
out in the presence of other students of the subject. 

Article 33. Student absence  

As established in the Academic Regulations of the University of the Balearic Islands 

1. The student who duly justifies his absence in any evaluation activity of a subject, 
whether in the period of continuous or extraordinary evaluation, will have the right to 
an alternative evaluation. 

2. The following are justified causes for absence: 

a. Accident on the date of the evaluation that prevents attendance at the activity. 
b. Be admitted to a hospital during the evaluation date or have been admitted to 

a hospital three or fewer days prior to the evaluation date. 
c. Have given birth ten or fewer days before the evaluation date. Be the parent of 

a child born five or fewer days before the evaluation date 
d. Death of a family member up to a second degree of consanguinity or affinity 

that has occurred five or fewer days before the evaluation date. 
e. Suffering from an episode of gender-based violence that took place five or 

fewer days before the evaluation date 
f. Participation in official mobility programmes on the date of the assessment. In 

this case, the alternative can only affect the elements of complementary and, 
where appropriate, extraordinary evaluation. 

g. Participation in official concentrations, competitions or championships 
provided that the student has the status of high-level and/or high-performance 
athlete recognized. 
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h. Attendance at activities on behalf of the UIB on the date of the evaluation, for 
which purpose possible travel will be considered. 

i. Attendance as a student representative to activities convened by the UIB 
bodies on the evaluation date.  

j. Another cause that has a similarly exceptional character. 

3. The justification for the absence must be submitted to the teacher in charge of the 
subject group seven days before the date of the evaluation, except for supervening 
causes, which must be communicated within a maximum period of two days after the 
end of the situation that has caused the absence. 

4. The teacher in charge of the subject group will decide on the request within ten days of 
submitting the justification for the absence and, where appropriate, will set, with the 
approval of the person responsible for the study, a new evaluation date or, where 
appropriate, an alternative procedure, preferably during the corresponding evaluation 
period. In the event of a discrepancy between student and teacher regarding the 
justification of the cause provided for in letter j) of section 2 of this article, it will be the 
person responsible for the study who will take a decision. 

Article 34. Evaluation elements and criteria, and grades 

As established in the Academic Regulations of the University of the Balearic Islands 

1. This article will not apply to end-of-studies projects, which will be governed, in any 
case, by the regulations that, for this purpose, each centre has approved. In the case 
of curricular external internships, the regulations approved by each centre for this 
purpose will govern in general and, in the alternative, the provisions of this article. The 
subjects and training activities of master's degree studies must comply with the 
principles and evaluation criteria regulated by this article, without prejudice to the fact 
that, given their peculiarities, the necessary changes may be introduced to adjust to 
the conditions previously established in the study plan or in the corresponding 
calendar. 

2. Evaluation Elements 

a. The evaluation elements are the instruments through which the teacher can 
assess the achievement of the learning results of a subject and generally 
consist of the performance or delivery of evaluation tests. 

b. For each evaluation element, the teaching guide must include: 

i. The ordinary assessment period (continuous or complementary) in 
which it must be carried out or delivered. 
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ii. Its weight on the final grade of the subject, for the purposes of being 
able to calculate it, with the restrictions established in letter c) of 
section 3 and letter e) of section 5 of this article. 

iii. The condition (minimum mark, validation mark or minimum 
attendance) that, if applicable, it requires, according to the provisions 
of section 4 of this article. 

iv. The nature of recoverable or non-recoverable, according to the 
provisions of section 5 of this article. 

v. The possibility or not of improving their qualification and, where 
appropriate, the procedure for improvement, as provided for in 
paragraph 6 of this article 

c. The assessment test associated with an assessment item must be taken or 
delivered on the dates that are published in the timetable of the subject 
following the procedure and deadlines determined by the centre. 

d. In the exceptional case of loss of an evaluation element, the professor involved 
must notify the person responsible for the study, who will inform the vice-
rector responsible for teaching so that he can establish how to act. 

3. Weights of the evaluation elements. 

a. The weight of each of the evaluation elements on the final grade of the subject 
must be expressed as a percentage. 

b. The amount of all the pesos assigned to the evaluation elements must result in 
100 percent. 

c. The weight of each of the evaluation elements of the ordinary evaluation period 
cannot account for more than 50 percent of the final grade of a subject. 

d. If in the same week of the ordinary evaluation period several elements are 
evaluated with respect to the same subject, the amount of their weights may 
not exceed 50 percent of the final grade of the subject. 

4. Conditions on the evaluation elements: minimum grade, validation grade and 
minimum attendance. 

a. An assessment item may have a minimum grade associated with it. If you have 
it and the student has not achieved it in the specific evaluation period: 

i. The element will score 0 points for the purposes of calculating the 
average grade and will retain the corresponding weight. 
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ii. The student may pass the subject, provided that the final grade, 
calculated with the weights established for each evaluation element, 
is sufficient for this purpose. 

b. An evaluation item can have a validation score associated with it. If you have it 
and the student has not achieved it in the specific evaluation period: 

i. The element will score 0 points for the purposes of calculating the 
average grade and will retain the corresponding weight. 

ii. The student will not be able to pass the subject; therefore, the 
provisions of letter c) of section 7 of this article will be applicable. 

c. In no case may the minimum mark or validation mark be higher than 5 out of 
10. 

d. A minimum grade and a validation grade cannot be established at the same 
time for the same evaluation element. 

e. An assessment element designed within the framework of the practical credits 
of a subject may be associated with a certain percentage of attendance at the 
corresponding practical sessions, which must be duly specified in the teaching 
guide. If it does, the fact that the student has not attended the number of 
sessions necessary to be able to understand that this percentage has been 
achieved will have – with respect to the assessment element in question – the 
same consequences as those provided for the minimum mark regulated in 
letter a) of section 4 of this article. 

5. Recoverable and non-recoverable evaluation elements. 

a. In general, any evaluation element must be considered recoverable. An 
assessment item is recoverable if it is possible to repeat it in order to be able 
to assess again, during the extraordinary assessment period and only once per 
academic year, whether the student has achieved the learning outcomes 
assessed by the item in question. For the student who has behaved contrary to 
the Code of Integrity, a recoverable assessment item will lose this status. 

b. An evaluation element is non-recoverable if it is not possible to repeat it during 
the extraordinary evaluation period, for some objectively justifiable reason, 
such as in guided practices to laboratories, field trips and work exhibitions. 

c. The student may present himself for the recovery of the recoverable items if he 
or she meets at least one of the following conditions: 
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i. They have obtained a grade of less than 5 out of 10 in the assessment 
element in question, regardless of the minimum or validation mark that 
may be associated with this element. 

ii. They have not passed the subject during the ordinary assessment 
period, although the assessment element in question may have a grade 
equal to or greater than 5 out of 10. 

d. For the purposes of calculating the final grade of the subject, and unless 
otherwise established in the teaching guide, for the grade of a recoverable 
evaluation element, the grade obtained during the extraordinary evaluation 
period will prevail, where appropriate, over the one obtained in the ordinary 
evaluation period. 

e. If an evaluation item is non-recoverable: 

i. Their weight may not exceed 25 percent of the final grade, unless the 
board of studies, considering the specificity of the subject and the 
element in question, authorizes a higher weight. 

ii. Neither a minimum grade nor a validation grade may be established. 

iii. It may also require minimum assistance in the cases and in the sense 
set out in letter e) of section 4 of this article. 

f. The fact of having taken the recovery of an evaluation element may not prevent 
reaching the maximum grade of 10 points in the overall score of the subject. 

6. Evaluation elements with a grade that can be improved. 

a. An evaluation element has a grade that can be improved if the teaching guide 
provides that the student will be able to improve the grade of the element in 
question after having completed or submitted it. The teaching guide must also 
indicate how and when the student must directly request the teacher 
responsible for the subject group to improve their grade. 

b. In order for the student to be eligible to improve grade, it is necessary that they 
have obtained a grade equal to or greater than 5 out of 10 of the specific 
evaluation elements. 

c. The procedure for improving the grade of the continuous assessment elements 
may be carried out in the complementary assessment period or in the 
extraordinary assessment period, but not in both. 
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d. In the event of choosing to improve the grade of an evaluation element, for the 
purposes of calculating the final grade of the subject, unless otherwise 
established in the teaching guide, the last grade obtained will prevail. 

7. Grading of the evaluation and final elements of the subject. 

a. The grades of the evaluation elements must be expressed from 0 to 10 and with 
a decimal place, rounded to the nearest tenth and, in the case of equidistance, 
to the highest. 

b. The final grade of the subject will be calculated from the weighted average with 
the corresponding weights of the grades obtained in each evaluation element. 
It will be expressed with a decimal figure in the terms regulated in the previous 
letter. 

c. In the event that the student has not reached, if applicable, the validation mark 
required in any of the assessment elements and the calculation of the final 
grade is equal to or greater than 5 out of 10, given that not having reached the 
validation mark prevents passing the subject, the value of 4.9 (mark closest to 
the pass) will be established as the final grade. 

 

Article 35. Behaviours that constitute academic fraud and behaviour contrary to 
the code of integrity 

As established in the Academic Regulations of the University of the Balearic Islands  

Issues relating to behaviour constituting academic fraud and those contrary to the Code of 
Integrity within the framework of the UIB's assessment processes, aimed at unfairly obtaining 
results for the benefit of the student who, individually or with the collaboration of another 
person, presents the behaviour, are regulated in the corresponding regulations of this 
university. 

Article 36. Accommodations for students with special needs   

As established in the Academic Regulations of the University of the Balearic Islands  

1. The Adema University School will guarantee that a student with an accredited 
disability, both temporary and permanent, or specific educational support needs, can 
take and submit all the evaluation tests under the due conditions of equality with the 
rest of the students. 
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2. To be guaranteed this right, the interested person must make a prior request to the 
Academic Secretary, which will send the professor responsible for the group a report 
with the measures to be applied. 

3. The measures will be mandatory and may consist of: 

a. Time adequacy. 

b. Use of support products (technical aids). 

c. Personal support assistance during testing. 

d. Adequacy of the test model. 

e. Adequacy of the evaluation criteria. 

f. Others that are considered appropriate according to the needs of each 
student. 

4. If deemed appropriate, the academic secretary may recommend any other additional 
accommodation to make it easier for students with special needs to achieve the 
learning outcomes. 

Article 37. Adaptation of the assessment by differentiated itineraries 

As established in the Academic Regulations of the University of the Balearic Islands  

1. A differentiated assessment itinerary is a set of assessment elements that allows a 
subject to be assessed under conditions that are different from the general ones, 
ensuring that the learning outcomes inherent to the subject are achieved. 

2. The teacher responsible for the subject group is competent to decide whether to 
establish differentiated assessment itineraries or not. In this case, these must be 
defined in the teaching guide. If, for unforeseen cause, these differentiated 
assessment itineraries must be defined after the publication of the teaching guide, due 
publicity must be given through another means to which students of the subject have 
access (for example, through the digital classroom of the subject). 

3. The differentiated assessment itinerary must comply with the rules laid down in Article 
33 of this regulation, except for the restrictions provided for in letters c) and d) of 
paragraph 3, for which the person responsible for the study may authorise others. 

4. In order to be eligible for a differentiated assessment itinerary, it is necessary for the 
student to request it and to adduce a justified and exceptional cause that does not 
allow them to be evaluated with the general itinerary. The centre will regulate the 
conditions of application and granting. In case of acceptance, the teacher and the 
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student will sign a learning contract specifying the evaluation itinerary that will be 
applied. 

5. The definition of an alternative itinerary in subjects in which supervised face-to-face 
activities are an intrinsic aspect for the acquisition of assessable learning outcomes 
will need the approval of the person in charge of the study 

Article 38. Publication of the grades of the evaluation and final elements of the 
subject  

As established in the Academic Regulations of the University of the Balearic Islands  

1. Each teacher will communicate to those enrolled in the subject group the grades of all the 
evaluation elements through the Virtual Campus of the ADEMA University School, in a 
section restricted to those enrolled in that subject group and will be visible to the entire 
group. The grades will be published only with the name and surname of the students, 
without prejudice to the exceptions that may be established by data protection 
regulations.  

2. The grade of the continuous assessment items must be published within a maximum 
period of fifteen days from the completion or delivery of the item 

3. The teacher must ensure that the student knows, within a maximum period of five days 
after the tests carried out in the complementary and extraordinary evaluation periods, in 
addition to the grades of the corresponding evaluation elements, what their final grade is, 
which will also be published in Aula digital 

Article 39. Regular review of assessment items  

As established in the Academic Regulations of the University of the Balearic Islands  

1. The student has the right to review any of the elements of their evaluation, as well as their 
grade. To this end, the teacher, together with the grades, must make public the date, time 
and place where the review will take place. This review, if requested by the student, must 
necessarily be individual. It must also take place at the facilities of the UIB or the affiliated 
centre. Exceptionally, when the teacher or student does not have residence on the island 
where the subject group is taught, the review may be carried out online. Where 
appropriate, for reasons arising from and duly justified by the student, the teacher may 
offer an alternative date 
 

2. The review of the tests carried out or delivered during the continuous assessment period, 
as well as their marking, will take place between the second and fourth day following the 
publication of the grade. 
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3. The review of the tests carried out or delivered during the complementary and 

extraordinary evaluation periods, as well as their marking, will take place between the 
second and third day following the publication of the grade 
 

4. The ordinary review will not lead to the student worsening the published grades, unless a 
material error is detected that the teacher must correct. 

 

Article 40. Extraordinary review of the evaluation elements  

Adapted to the Adema University School 

1. The extraordinary review of one or more evaluation elements is the mechanism by which, 
once the corresponding minutes have been closed, a panel reviews the tests associated 
with evaluation elements, as well as their grade 

2. The student may request the extraordinary review provided that he/she has attended, in 
accordance with the previous article, the ordinary review of the tests associated with the 
particular evaluation element(s), unless he/she can reliably demonstrate to the request 
that he/she was unable to attend. 

3. The request for an extraordinary review must be addressed to the head of studies of the 
degree program to which the subject belongs or to the director of the corresponding 
master's program. 

4. The deadline for requesting the extraordinary review is three days from the day following 
the closing of the minutes. 

5. In the application, the student must specify those evaluation tests that, associated with a 
certain evaluation element, they intend to have an extraordinary review by a panel. In no 
case may it refer to tests taken in court or returned to the student. In addition, you may 
request a copy of the evaluation test, with the statement included.  

6. The request must be based on one or more of the following circumstances: 

a) Discrepancy between the contents of the assessment test and the forecasts of the 
teaching guide for the subject. 

b) Use of assessment procedures that are essentially different from those 
established in the teaching guide or that do not comply with the provisions of 
Article 33 of these regulations. 

c) Notorious errors in the grading of the test. 
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d) Failure to comply with the weighting criteria in the final grade of the different 
assessment tests or that these criteria are not adapted to the provisions of Article 
33 of these regulations. 

e) Unjustified application of the regulations on behaviour contrary to the Integrity 
Code in the framework of evaluation processes. 

f) Other justified reasons that can be demonstrated. 

7. The director of the department to which the lecturer responsible for the subject group is 
attached or, in the case of master's degree studies or affiliated centres, when in neither 
case the lecturer is attached to any department of the UIB, the head of study or director of 
the master's degree, has a period of five days from the receipt of the request for 
extraordinary review to appoint a tribunal,   which will be made up of three permanent 
professors, with the exclusion, in any case, of the evaluator and grader of the test under 
review. 

8. The panel has a period of ten days from the day following the date of appointment to study 
the allegations presented, examine the teaching guide and review the relevant activities 
carried out, as well as to obtain the reports it deems appropriate, and also to advise the 
student and the teacher. Likewise, you can ask the teacher for the evaluation tests of other 
corrected students, to use them as a reference. If the request for extraordinary review is 
based on the circumstance set out in letter e) of paragraph 6 of this article, the panel will 
ask the teacher to present the evidence available to him, as far as possible. 

9. To rule on the request for extraordinary review, the court may: 

1. Confirm or modify the grade for which review has been requested. The three 
members of the tribunal will sign a session minutes detailing the final qualification 
and the reasons for the decision. 

2. To propose to carry out or deliver a new evaluation test, which will be evaluated by 
the same tribunal. The date of completion or delivery of the test must be between 
seven and fourteen days from the day following the date of notification of the 
resolution to the student. 

10. The minutes with the decision of the extraordinary review tribunal must be delivered to the 
academic secretary and, within a maximum period of three days, the student, the 
professor involved, the director of the department and the person responsible for the study 
must be notified. 

11. Against the decision of the tribunal, the student or teacher involved may file an appeal 
before the Rector 
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Article 41. Publication and signing of minutes 

As established in the Academic Regulations of the University of the Balearic Islands with procedure for 
granting honours. 

1. The final grade of the subject, calculated in accordance with the provisions of letter b) 
of section 7 of article 33 of these regulations, must be transferred to the minutes 
through the corporate application enabled for this purpose, in order to be able to 
publish the minutes and to be able to close and sign them within the deadlines 
established in the calendar of the academic year. In the event that, at the end of the 
period, any minutes are pending closure or signature, the director of the department 
or, in the case of master's degree studies or affiliated centres, when in neither case the 
lecturer is attached to any department of the UIB, the head of studies or director of the 
master's degree will take the appropriate measures to ensure that the minutes are 
closed and signed. A record that has already been closed and/or signed, due to a 
material error, can be rectified. In this case, the teacher responsible for the subject 
group must make a request to the secretary of the centre. Once the application is 
admitted, a new version of the minutes will be opened where a diligence will be 
recorded with the rectification signed by the teacher and with the approval of the 
secretary of the centre. If more than one year has elapsed since the signing of the 
minutes, a justification for the modification made will be included. If the teacher is the 
secretary of the centre himself, the approval of the person responsible for the study 
will be necessary. 

2. The corresponding qualitative grade will be recorded in the minutes, according to the 
following correspondence: 0-4.9 fail; 5.0-6.9 approved; 7.0-8.9 notable; and 9.0-10 
excellent. 

3. A student who has taken or submitted a set of assessment tests that account for less 
than 33 per cent of the weighting of the assessment of the subject will be graded as 
"not presented". 

4. The mention of honours can be awarded if the student obtains a grade equal to or 
greater than 9.0. 

The number of honours in a subject (or in each of the subject groups established in 
subjects with more than one group) may not exceed 5 per cent of the number of 
students enrolled in the relevant academic year. However, an honours degree may be 
awarded if the number of students enrolled is less than twenty. If there is more than 
one group in a subject, the person responsible for the study can be asked to merge the 
groups in order to calculate the available honours degrees.  

a. The professor responsible for the subject must propose to the Head of Studies 
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of the Degree the honours degree, justifying his proposal. 

b. The Head of Studies of the degree and the academic secretary study the 
proposal of the professor in charge, considering granting the enrolment based 
on the report prepared by the professor, and the academic results of the group 
of students that make up the subject, in which the exceptionality must be 
justified in terms of acquisition of knowledge, skills, behaviour, attitude and 
involvement of the student.  

c. The Academic Director will sanction the decision before it is communicated to 
the professor. 

 

Article 42. Average of the file 

As established in the Academic Regulations of the University of the Balearic Islands  

1. The average of the academic record is defined as the sum of the product of the number 
of credits of the subject by the numerical grade obtained, divided by the total number 
of credits of said subjects. 

2. The calculation of the average of the academic record will be made from all the credits 
of all the subjects or subjects that belong to the curriculum that the student has 
passed and that have a numerical grade. Credits without a numerical grade will not be 
considered. 

3. The mean should be calculated on a scale of 0 to 10 and should be expressed to two 
decimal places, rounded to the nearest hundredth and, in the case of equidistance, to 
the highest. 

Article 43. Competitive average 

As established in the Academic Regulations of the University of the Balearic Islands  

1. The aim of this average is to define a scale that allows the comparison of student 
records in academic procedures of competitive concurrence (ERASMUS grants, 
collaboration grants, group selection, etc.). 

2. For the purposes of calculating the competitive average, the same provisions 
regarding the scale and expression of the decimals of the previous article will be 
applied, and all subjects with a numerical grade that appear in the student's record will 
be considered, including those not passed. 

 

Article 44. Retention of evaluation elements  
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As established in the Academic Regulations of the University of the Balearic Islands  

1. Teachers must keep the evaluation elements of a subject for twenty-four months from 
the moment the report is signed. After this period, teachers can destroy the exams and 
the rest of the assessment tests, guaranteeing confidentiality in accordance with the 
provisions of data protection regulations. 

2. In order to improve the students' learning process, the teacher may return the tests 
taken during the continuous assessment period, corrected and graded, before the end 
of the teaching period, on the condition that the student who accepts the return of an 
assessment test assumes the grade awarded and waives the right of ordinary and 
extraordinary review of this grade. 

Chapter IV. Completion of studies  

Article 45. Grade Compensation 

As established in the Academic Regulations of the University of the Balearic Islands  

1. Undergraduate students can request compensation for a single subject in their 
curriculum. The Adema University School has set a 6 grade as the threshold of the average 
of a student's record to be able to request compensation for a subject of any of the degrees 
taught at the centre. 

2. Compensation can only be requested for basic and compulsory training subjects, as well 
as optional subjects that are compulsory in the itinerary or the specialisation that the 
student is studying. The remaining optional subjects, end-of-studies projects, external 
internships and English subjects specific to the curriculum that allow you to prove that you 
have reached a level of knowledge of the English language necessary to obtain the degree 
are explicitly excluded 

3. To apply for compensation, the student must meet the following conditions: 
a. Not have any other basic, compulsory or optional training subject pending that 

is compulsory in the itinerary they are studying, except for the end-of-studies 
projects and a maximum of 6 ECTS 

b. To have obtained in previous calls of the subject a minimum grade of: 

1. 4.5 points if you have enrolled once in the subject. 

2. 4.0 points if you have enrolled twice. 

3. 3.5 points if you have enrolled three times. 

4. 3.0 points if you have enrolled four or more times. 
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c. Have the average grade of the academic record at the time of applying for the 
compensation that is equal to or higher than the threshold set by the centre for 
the degree they are studying. 

d. Be enrolled in the subject in the academic year requesting compensation 

4. Applications will be addressed to the School's Quality Assurance Committee, which will 
establish whether the student's record sufficiently justifies that the student has achieved 
the competences of the degree, despite not having passed the subject of the application. 

5. In the event that the resolution of the Quality Assurance Committee is favorable to the 
compensation, its secretary will submit the corresponding report to the Academic 
Director, who will process the file for its final resolution by the competent vice-rectorate. 

Article 46. Extraordinary awards for undergraduate studies 

As established in the Academic Regulations of the University of the Balearic Islands  

1. Extraordinary prizes for undergraduate studies will be awarded by the Academic 
Committee, by delegation of the Governing Council, at the proposal of the competent 
faculty or school. 

2. An award may be awarded for each of the studies – including the Combined Official 
Education Programmes (PCEO) – and academic year for each seventy students or 
fraction thereof who obtain the degree within the academic year. If the number of 
students who have completed the study in one academic year is less than ten, they will 
join the following academic year or in the following academic years, until a minimum 
of ten students are eligible for the award. 

3. The academic record of the completed degree will be valued as merit. In any case, to 
qualify for the extraordinary award, the average grade of the record must be equal to or 
greater than 8.00. 

4. In the event of a tie between several candidates, the centres will make the proposal in 
accordance with the criteria approved by the centre board. 

Article 47. Extraordinary awards for master's studies  

As established in the Academic Regulations of the University of the Balearic Islands  

1. The extraordinary prizes for university master's degree studies will be awarded by the 
Academic Committee, by delegation of the Governing Council, at the proposal of the 
Centre for Postgraduate Studies. 

2. A prize may be awarded for each of the master's degrees, including the PCEO, and 
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academic year for every forty students or fraction of them who obtain the degree or are 
able to apply for it within the academic year. If the number of students who have 
completed the study in one academic year is less than ten, they will join the following 
academic year or the following academic years until a minimum of ten students are 
eligible for the award. 

3. The academic record of the completed master's degree will be valued as merit. In any 
case, to qualify for the extraordinary award, the average grade of the record must be 
equal to or greater than 8.00. 

4. In the event of a tie between several candidates, the Centre for Postgraduate Studies 
will make a proposal in accordance with the criteria approved by the Executive 
Committee of this centre.  

Article 48. Application and issuance of the degree certificate 

As established in the Academic Regulations of the University of the Balearic Islands  

1. Official university bachelor's and master's degrees are obtained after passing the 
corresponding studies, which aim to obtain general training aimed at professional 
practice, in the case of bachelor's degrees, and advanced training, of a specialized or 
multidisciplinary nature, in the case of master's degrees, in accordance with current 
regulations and with the agreements signed for this purpose by the respective 
universities.  in the case of joint titles. 

2. Once they have passed the university studies leading to the award of a bachelor's or 
master's degree, interested persons may request the issuance of the corresponding 
degree in accordance with the procedure established for this purpose. 

 

Chapter VIII. Rules of Behaviour  

Based on the provisions of Law 3/2022 on University Coexistence, it does not appear in the Academic 
Regulations of the University of the Balearic Islands  

Article 49. Respect and infractions 

1. Lack of respect and/or infractions that interfere with the normal development of 
teaching, research and knowledge transfer and/or in the general coexistence of the 
educational community, university clinic and administration of the University School 
in Adema, by the students, will be assessed by the Quality Assurance Committee, 
which will classify them as minor.  serious or very serious and will be punished 
according to the seriousness, intentionality or repetition.  
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2. Offences will be classified as serious, serious or minor as established in Law 3/2022 
on university coexistence and the applicable regulations in force. 

 
3. The Quality Assurance Committee may establish, depending on the severity, 

intentionality and/or repetition, the sanctions established in Law 3/2022 on university 
coexistence and the applicable current regulations. 

 

Article 50. Behaviour  

1. The repetition of activities that may pose a risk to the students themselves, 
classmates, teaching or administrative staff and users of the university clinic, may be 
grounds for direct failure in the overall grade of the subject, up to expulsion from the 
Adema University School. 

 
2. The repetition of behaviours or activities that hinder the correct development of the 

teaching activity of a subject will be assessed by the Quality Assurance Committee 
and may result in a direct failure in the overall grade of the subject. 

 
 
 

ADDITIONAL PROVISIONS 

As established in the Academic Regulations of the University of the Balearic Islands  

First. Adaptations 

The Management will study the peculiarities of the application of the Academic Regulations 
and will make, with the previous report of the School's Board of Trustees, the appropriate 
adaptations. 

Second. Bachelor's degrees, engineering degrees and diplomas 

1. Students who have completed, in whole or in part, official university studies of 
bachelor's degree, engineering, diploma, technical engineering or technical 
architecture and wish to start other studies at the UIB, must comply with the provisions 
of these regulations and must follow the procedures established in the regulations for 
the recognition and transfer of credits of the UIB. 

2. In the file of bachelor's degrees, engineering and diplomas there must be two 
averages. The first, calculated on a scale of 0 to 10, and the second, on a scale of 1 to 
4. Both averages will be calculated to two decimal places. The calculation of the 
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average of the academic record will be made from the credits of all the subjects that 
belong to the curriculum that the student has passed and that have a numerical or 
alphabetical grade. Credits from training activities regulated by the number of hours or 
subjects validated with the grade of "pass" will not be considered. 

3. The average of the students' records, regardless of the format they have, will be 
adjusted to the following formula: the sum of all the credits passed by the student 
multiplied each by the value of the corresponding grade, divided by the number of 
credits passed by the student. 

4. To calculate the average on a scale of 0 to 10, the following considerations will be 
considered: 

a. If there are only numerical grades in the file, these will be considered. 

b. If there are only alphabetical grades in the file, a value of 6 points will be 
awarded to the pass, 8 to the remarkable, 9.5 to the excellent and 10 to the 
honours. 

c. In the case of mixed records, with numerical and alphabetical grades, the 
numerical values of the subjects available will be respected and, as regards 
the alphabetical grades, they will be transformed into numerical grades in 
accordance with the previous point. 

5. For the calculation of the average on the scale of 1 to 4, the following values will be 
considered: pass, 1 point; notable, 2 points; excellent, 3 points; and honours, 4 points. 

Third. Denominations 

All the names of governing bodies, representation, positions, functions and members of the 
university community, as well as any that appear in these regulations in the masculine gender, 
will be understood to refer indistinctly to the male or female gender, depending on the sex of 
the holder in question. 

Repealing provision 

Unique. Regulatory pre-registration 

1. Regulatory Agreement 13463/2020, of 20 February, approving the University's 
Academic Regulations, as well as all subsequent amendments, is expressly repealed. 

2. All provisions of equal or lesser rank that are contrary to all the provisions of these 
regulations are also repealed. 

Final Disposition 
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Unique. Entry into force 

These regulations will enter into force from the date of publication. 

 

 

 

 

Approved by the Board of Trustees of the University School of Adema 

As of March 4, 2025 


